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Controlled Assessment Information
An Overview

What is Controlled Assessment?

It is a form of internal assessment where the control levels for each assessment stage (task setting, task taking and task marking) have been identified and defined by the QCDA for all awarding bodies.  It is designed to replace coursework and in the majority of cases must be completed within lesson time.

What is the Controlled Assessment Process?

There are 3 stages to Controlled Assessment

· Task setting

· Task taking

· Task marking

Each stage has a level of control (high, medium or low to ensure reliability and authenticity  as well as to make assessments more manageable for teachers and students.

Task setting

This involves who sets the task and what the students have to do.  All teacher set tasks must be developed in line with awarding body requirements.  With high control the awarding body will set the task and with medium control teachers will set with some guidance from the awarding body.  This will be made clear in the course specification

Task Taking

This outlines how the students complete the Controlled Assessment and may be split into stages eg research, analysis and write-up.  The stages may have different levels of control.  A low control stage could be completed outside the classroom, medium will need informal supervision and high control will need a supervised classroom environment.

Task Marking

This outlines who will do the marking.  In high control it is done by the board, medium will be assessed by teachers and moderated by the awarding body.
What courses does it affect?

Many GCSEs will have a Controlled Assessment aspect.  This will be clarified in the subject specification, made clear to pupils by their classroom teacher and will be explained in the Year 9 Options booklet.
How are students prepared for Controlled Assessment?

Preparation will be similar to that for coursework as students will be preparing an extended response to an area of the specification.  The specification will also give detail about what preparation is required and this would include

· Teaching an overview of the topic/task before students start

· Giving students the context required so they understand the task

· Teaching them required skills eg research, analysis

· Supporting students through the research, drafting and write up stages

Managing Controlled Assessment

When will tasks be issued to centres?

Generally tasks will be issued a year in advance to allow time for centres to plan, resources and teach.  Where the tasks only have a one year shelf life a number of years’ tasks will be issued at the same time.  Clearly centres must ensure they use the correct task for the year of submission.  Students must only be given the tasks from the date of the specified period.  Tasks will generally be issued via the board’s secure website.
High Level of Control

With this formal supervision

· Students must be with their teacher whilst completing the work with direct supervision.
· The use of resources will be tightly monitored and may just be research folders or diaries.  These may be kept by the teacher in secure storage between sessions.
· Students must complete all the work independently and must not communicate with each other.
· No assistance or guidance can be given by teachers.
· Students cannot access the internet, email or memory sticks.
Medium Level of Control

· Students need adequate supervision so that their work can be authenticated
· Plagarism must not take place

· Students can access resources and work together

· Students can receive some teacher guidance and this may be recorded in their research diary.
· Students have unlimited access to print and electronic resources.

Low Level of Control

· Some work can be completed without supervision and so outside the classroom
· Students can work together and receive teacher guidance which may be recorded in their research diary.

· Students have unlimited access to print and electronic resources.

· This is generally the research stage.
What are the deadlines for submission

The deadlines will be the same as for coursework and so will be some time in May of Year 11.
Are there penalties for work which is too long?

The short answer is no.  Some specifications will have word limits for guidance but there will be no penalty for exceeding unless the criteria requires that the work is focused and concise.  It is worth noting that invariably work that is too long is probably highly descriptive and this may not gain the candidate any extra recognition.

How should centres store work?

During the assessment period or write up, all assessment materials must be stored securely, usually in a locked area.  Work produced over several sessions must be collected in and stored securely, including all research work and diaries.  Work saved electronically should be in a secure area to ensure there is no access out of lesson time – this can be arranged with the technicians.
With low levels of control how can teachers ensure time controls have been met?

The time allowances given are for guidance only and students can’t be prevented from spending more time if they want to.

With low levels of control how can teachers authenticate work?
This can be achieved by monitoring the students’ diaries or plans.  Regular monitoring should take place to ensure work is seen at each stage and to help the students stay on track.
Can work be resubmitted if the student underperforms?

This is very much dependant on the subject and the board.  However generally students are not allowed to make another attempt at the same task.  If the centre is willing to supervise they may attempt a different task.

Other issues
How is student work authenticated?

All students must sign a Candidate Record Form (CRF) to say that the work they are submitting is their own.  Teachers will also sign to state the work was completed under the required conditions.  If a student fails to produce a CRF they should be given a mark of zero.  

Will students have the same access arrangements?

Students will receive the same access arrangements are they would for any exam.  So if they need 25% extra time they will get it.

Can students who cannot attend school still complete Controlled Assessment?
This may be possible as long as relevant authentication can be made.  However the student must be in school for the high level of control activities.
What happens if a student misses some of the Controlled Assessment?
Occasional absence should be relatively easy to accommodate with teachers giving students an opportunity to catch the work up at a later date.  This may need to be out of lesson time.
Clearly missing any lessons linked to the controlled assessment will be detrimental to your child’s success and possibly their final GCSE result.   Therefore we ask that absence be kept to a minimum and where possible, communicated to the appropriate member of staff.
Dates and reviews

Guidance written by
Lisa Fitzpatrick 

Based on
QCDA/10/4732 “Managing GCSE controlled assessment A centre wide approach”

When
November 2011

Next revision
By 30th September 2012 – revised, no changes
Paragraph added about absence 13th September and Special Consideration deleted
Next Revision
By 30th September 2013 – revised Summer 2013, no changes although Gove changes may start to have an impact
Next Revision
By 30th September 2013 revised Summer 2014, no changes
Next Revision
By 30th September 2015, no changes
Next Revision
By 30th September 2016
